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Abstract: The file as a true record of human social activities, is the progress of human civilization, to succeed, is also an important
part of the world cultural heritage, the traditional archives management are rely on artificial to save archive in the form of paper
documents, also need to pay attention to in the process of keeping moisture insect-resistant mouldproof, with the emergence of
computer technology, tend to digital file management, the first original simple storage tools such as computer floppy diskettes,
optical disks, gradually developed into the now very professional archives management information system, the development of the

archives management has been growing by leaps and bounds, the author combined with their own and professional knowledge of the

development trend of archives management to say their own views and views.
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