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[ Abstract ]in today's society, with the intensification of competition among enterprises, offices, as
the management and transfer units of various information in enterprises, play an increasingly
important role in enterprises. As a subject that keeps pace with the times, office information
management research should be paid more attention. Through innovating the office management
mode in enterprises, it can stimulate the vitality of enterprises and improve the competitiveness of
enterprises. By analyzing the significance of office information research, this paper summarizes the
characteristics of office information management in enterprises, and puts forward specific measures
and suggestions to strengthen office research combined with the actual situation.

[X$ER ] harz 1205205

[ Keywords ]Office; Information Management; Research

[DOI]10.36012/emr.v1i1.134

(T A BRIV SE E RS R R B AT R
b S LA BT R A IR, (S 7 £ RIS %

SE TR R NEA— P B R 5%, KRR FSoih, VOB TR R G BRI B BT TR T R

I DT mE AT

PR, (BHATRAE ANV B A IV E AR N
INAZENER— RIS B R B O, Al &
B AR IITER . 2 IS BRI S BRI RS (5
VA ZEGREH R SR LR VAR (5 BEH
AR A LB B A A2 (5 B TR, OB
FrE A RS BA RN A R RS e, sl
PRI T Y — R

2 MAERREEMRIERMEN

21 EEEENBRAFIER
NVE PR A EPITEB ] BB TR R Bl T
36 201948 A

PR EEE T DL B AHIER TR R e SR ) AR R
AR o RAFHEE ] F B B T A o A IR 4
ERATAER I, A S B AR
ARE RGO RE ESEKE, R NERETHIT S
B R AEER RN, 1A NS A RIS R A R RE
KA EE ISR FE FI—E.

2.2 IRAMESFEHR

AFHE A EA— AN Ok S, R R AT
TR MR, ZAB eI Ty S HOVUEL , T A Z il s
X o A S KN T B A R iR A TUR 55, X384 & &
T iR BT A 28 R T AT R S 1 I 4



Economic ManagementResearch 2233 & Z2HF 5L
August 2019

2.3 FANERMEOER

INAZELFRHI ARG B SV AESH, AR
VAR S TR BRI IR, A SRR B B T
FIIFIRT, TR BB Tl i T R ARSI 5T 75
SKAGREBIOAL I H AT A0 , ol 5 TR Rt
— MR, IVAE TAE AN R FREHIRE A AR SR . TAE
R B KRS il S BRI Y B T E R IR,
HE VTG A o B R X

3 MAEFEREEDRIAHIER

31 FEEENETRL: NELHE

VARG BRIRZEE W M2 o0 B SR —.
5 BEHG R PR Z B AN REMN A 50, R REH
TINAES BEAN RN KAR i (E 155 B R R A,
SERENRE, EEEEES, —wEEEMO, 2%
A EIRRIRRE, XHE BTN, B BRI AR
[ SR FaoE MIE 2, 1T S B Al b {5 7 A R 2R T (Y
Sy TR A

32 FEEEMR. MENLELAR

VARG BARHBEEMVEEE, BFkE R
58, TR MIAFINE RIS RAIE NS B
TRR, BRI SR o RE MO ST S R O R R Rk
o MEEBMARMEGREI G, (5 B L=k
A HEAE . TP B O S BEAIRR 5518 45~
BRI %, RS RT3 T e A2 i L thik
Te BHEEICR i S 15, DB IS AR 25 0 P IR 55 o 7
M%SF-& EE BRI RS Al (E, & R RE S i il
IR, Sl 555 1K

3.3 EEMEMEXR.RERE

H BT, 4R 5 B Fok BAE B/~ HEAMR A, il
BTN LIE B S RTE SR E, (5 B & AW,
AOE ARG BT, Riites T EEEH T
ISR VI (5 BN, AR SNBE A, the A 5
FrENEE B mifS BRI (Rt T R s, R
IO R T A thRE (R E A L O B R T T 2 e

4 DAEFEEEELRIERFERNEE

41 IHMEENEE TR R BGR

—BATSHE T R A R AW 5 B S E AR R
% , (15 B TVESEPR T R P A I 2 IR VA
& FIE BRI R A

42 BEEANREZEREELRS

EEERE W RERIR S, HAZEARAZRNE
LA TR, (5 B R TS ARG RS,

4.3 REEIAANE

IVAE TIEARZEMNEE L TIE, S TIEER
58, (EAR S BIUR S IR ATRES AR 55 1A R e i Al 4
RHEISRATE R

4.4 EEMENLEIRRE

(& B ARE FIR ARG SR A R, (il fE
E A TR AT B ROTEE, e SESrh b T RF
HORL L e, A MR TSR, R TRz A ok e,
PR AHOHS , $ i 7 4 Rk

5 hWAE#HITEENEFOEMFIE

il
51 WhAEEEITIEANRHITER LI
F&x>]

TEAINAZNINE NG BEEAL, —EERRIR
AR E , AE TV IR R 2 %l 7 ikt T 78
figprke, AL ERUR T E R LIEENER —E & 5
{HAERY, SORRZEDR IS BT TR A GRS NS R
K FRZER AR R BB R LK A2 TR R A% I i RE
E

52 EmENMAEETEREE, TIEARER IR
W, ERREEIR

IVAZENEA B RN NSNS E 1, 752
BRI AN B3y AT & AR o VAR N SRR A G 24
A RIFHOMRS SEAAELIITA, LIRS R LRI
ARG, MRS VR B TVERR . AR IHA R TR 2
FRIFE I TVER BRIIR S K1, T R IEINAEEE TR
TR FIVE R, (it AL B AL T

53 FEBRENMNETIEESMER

IRIEIVA ZERRE AR ARSI, RERZEBI5E
RIAE R TYEESS AR F R ERRE X T TIERE BRI INVA R
RIDLIE M IEIN ORISR A% BN 2 AR A S T
NEB TERIERS A BSOS, A BINE TR
NRRIRZ R LB A — S BRI AR

54 BT ERERGNE , REHAERE
TIEEEHE

INVAEENE T TR FE MR I 282, 0 i3

2019 F8 5 37



2237 & 3R FF P Economic Management Research
August2019

RAATHOHE N . TE(F BAAE, IR E BB, TR
TORHE B S AR DAL , T8 S 15t I o e L T AR A
TERRIBLA T B YIS 5T, PRIIE S IR OS2 RE . 0 St
EERINFONF, THE REUE 1677 2R DS R R

5.5 o F AN KR RtITEE TIER I

TERAMES SR ME BRI E, RS mA
HIRRASL, RIS AR RARIE IERGRS o X THE @ M4 B AR B
NEEHNREE, R RE, hll Shs & a L m s
FRYIRIEE RS TERGIE R R R TR A 0 [F Rl e (R =
>R

6 ZiE

IVAEGEEE R TR RS TRl k Rr, RE
e A FRTE, W A B o B I 4R Z]

38 201948 A

INREDAZE I TOEE SAES AT ESM:, Hg
Gl B B AR, Gl BB GBS ) R
W FEg T, (R RA A R

S 3k

(135 RER. E N s IR e 15 B [N]. 8372 7511%,2004-
11-6.

[215k {2 WV F S )¢ O TRTVA) SRR (9 A ZE M AT EE 2 (M),
A CEH,2007.

[31F UL, XA, BRADS A AL T Agent [REHIMI S BAEAL
BRI R EAL TAE,2006,2(4):372-375.

4L, Rk A A 2 I E B )], RARSCZ, 2009
(2).

[51 BRI it st A = S B LIRS FIYHR (0], irfe
BRI, 2005(5).



